
Hello and Welcome to the online driver training course for Chino Airport. We hope 
you enjoy this experience and find the information beneficial. The Airport 
Operations Area, commonly referred to as the AOA, is a busy place. This is the area 
that includes Ramps, Roads, Taxiways, and Runways. Essentially, it is everything 
inside the fence at Chino Airport. The AOA is subject to the Rules and Regulations, 
which are established for the safety of everybody operating in the AOA. You will 
need to become familiar with the rules and regulations before you are permitted to 
drive in the AOA.
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This training program is intended 

to provide a general overview 

of the layout of Chino Airport, 

building locations and numbering 

system, gate access, potential hazards 

and driving rules and regulations.

This training program is intended to provide a general overview of the layout of 
Chino Airport, building locations and numbering system, gate access, potential 
hazards and driving rules and regulations.
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Gate Card 
issuance Form

Driver License & 
Automobile 
Insurance

Sponsorship 
Letter

Driver Training 
Test

Verify Accuracy of Information and Complete 

Driver Training Program Annually 

There are a few steps necessary to complete your online driver training program. 

First ensure at the end of this program that you complete and submit a gate card 

issuance form, and provide a copy of your current driver license and valid 

automobile insurance.  If you are not a county tenant, provide a sponsorship letter, 

complete this course and submit a driver training test. Then the only requirement 

aside from driving safely would be to complete the course annually. 
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ÅFill in appropriate header
ïTenant/Owner 

ÅProvide hangar location

ïSub Tenant/Vendor/Employee

ÅIf not a county tenant

ÅEnter personal information.

ÅProvide tail number if 

based at Chino.

Å$25.00 gate card 
administrative fee.

Here are a few tips to expedite the Gate Card Issuance record. Check the 
appropriate box and list the correct hangar using the alpha numeric system which 
you will learn about later. You will need to check the Sub Tenant/Vendor/Employee 
box if you do not directly rent a hangar from the county. Call the Administration 
Office if you require further clarification. 

Provide a Tail Number for your aircraft if it is based at Chino Airport.

And don't forget there is a $25.00 administration fee for the gate card.

If your gate card breaks or stops working, go to the Administration Office for a 
replacement. If you lose your gate card, be prepared to pay for another one. 
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ÅProvide copy of current driver license.

ÅProvide copy of current 

automobile insurance.

In order to receivea gate card, you must provide a current driver license and current 
automobile insurance. 
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ÅRequired for individuals 
who do not directly rent or 
lease a space from the 
County.
ïEmployees of a business

ïTenants of Private hangars

ïDelivery drivers

Å If you rent or lease a 
hangar, office space or tie 
down directly from the 
County, you are not 
required to submit a 
sponsorship letter.

A sponsorship letter is a letter from your employer or landlord stating you require 
access and driving privileges on the AOA. For example, employees from a business, 
tenants of a private hangar, or delivery drivers will require a sponsorship letter as 
part of the requirements to obtain access to the AOA.

If you rent or lease a hangar, office space or a tie down directly from the County, 
you are not required to submit a sponsorship letter; but your employees or sub-
tenants are required to receive a sponsorship letter from you in order to receive a 
gate card. 
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ÅFinal Test

ïScore of 90% is passing

ÅOnline Test Results
A link to the online test is separate from this video.

ïWe will email results

ÅIf you fail the test more than three times an 

onsite visit will be required at the 

Administration office. 

A final test score of 90 percent is considered passing.

The online test results will then be emailed to you. And note a link to the online test 
is separate from this video.

If you fail the test more than three times an onsite visit will be required at the 
Administration office. 
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ÅThe Gate Card Issuance Record.

ÅCopy of valid Driver License.

ÅCopy of current automobile insurance.

ÅSponsorship Letter (if not a County tenant).

ÅPassing score on the Driver Training Test must be 

received by the Airport Administration before a 

gate card will be issued. 

The Gate Card Issuance Record.

Copy of valid Driver License.

Copy of current automobile insurance.

Sponsorship Letter (if not a County tenant).

Passing score on the Driver Training Test must be received by the Airport 
Administration before a gate card will be issued. 
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Definition: Any occurrence at an airport 
involving an aircraft, vehicle, person or object 
on the ground that creates a collision hazard 
or results in loss of separation with an aircraft 

that is doing one of the following:

ÅTaking off

ÅIntending to take off

ÅLanding

ÅIntending to land

The FAA defines a Runway Incursion as any occurrence at an airport involving an 
aircraft, vehicle, person or object on the ground that creates a collision hazard or 
results in loss of separation with an aircraft taking off, or intending to take off, 
landing or intending to land. 

YƛƴŘ ƻŦ ŎƻƴŦǳǎƛƴƎ ǊƛƎƘǘΚ aƻǾŜ ƻƴ ǘƻ ǘƘŜ ƴŜȄǘ ǎƭƛŘŜ ŀƴŘ LΩƭƭ ŜȄǇƭŀƛƴ ǿƘŀǘ ŀ wǳƴǿŀȅ 
Incursion really is.
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A Runway Incursion essentially occurs when an aircraft has been given clearance 
from the Tower to land or take off and has to deviate from that clearance due to a 
vehicle or pedestrian causing a safety hazard.
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1. Reduce incursions by one and provide initial and 

recurrent training.

Develop and administer a driver training 

program to:

2. Control access to the Airport Operations Area.

3. Discuss airport rules, regulations and driving 

procedures with airport users.

Over the past several years, Chino Airport has experienced several Runway 
Incursions. The FAA has intervened and is requiring the Airport to explore options to 
alleviate the Runway Incursion issues. 

The FAA has asked the Airport to reduce incursions by 

1) Providing Initial and Recurrent Training; 

2) 2) Controlling access to the AOA; and 

3) 3) Discussing airport rules, regulations and driving procedures with the airport 
users.
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ÅChino Airport is a confusing, busy, congested general 

aviation airport. 

ÅThere are over 500 hangars, 800 based aircraft and over 

150,000 annual airport operations. Chino airport can be 

down-right hectic at times. There is no room for error 

while operating in the AOA.

ÅRegardless of what you are doing in the AOA, you have 

the same accountability of a pilot when operating in the 

AOA and everybody, from an aircraft fueler, baggage 

handler, maintenance technician, operations coordinator, 

air traffic controller, airport manager and pilots are 

counting on you to be safe.

Chino Airport is a confusing, busy, congested general aviation airport. 

There are over 500 hangars, 800 based aircraft and over 150,000 annual airport 
operations. 

Chino airport can be down-right hectic at times. 

There is no room for error while operating in the AOA.  

There are no acceptable excuses for cutting corners or compromising safety. 

Regardless of what you are doing in the AOA, you have the same accountability of a 
pilot when operating in the AOA and everybody, from an aircraft fueler, baggage 
handler, maintenance technician, operations coordinator, air traffic controller, 
airport manager and pilots are counting on you to be safe.
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This is an airport building map developed by the airport administration to assist 
drivers in finding businesses or hangars. 

Next you will learn about the airport quadrants and building identifiers. 

Knowing where you are, where you are going, and watching out for aircraft and 
other vehicles is paramount while driving on the AOA. 

There is so much going on at the airport it is easy to become distracted. Become 
familiar with the airport map. 

A copy can be downloaded from our web page or picked up at the Administration 
Office.  
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A B C

D E F

For example: 

A-305 

A-490 

A-530

For example: 

B-110 

B-270 

B-230

Many people do not know the Airport is divided up into six quadrants. 

The quadrants are used to divide the buildings into more manageable areas for 

building identification. 

The area West of Cal Aero Drive and North of 26R are identified by the letter A, 

followed by a numeric character. 

For example A-305, A-490, and A-530. The area East of Cal Aero Drive but West of 

Grove Avenue and North of 26R is identified by the Letter B, followed by a numeric 

character. 

For Example B-110, B-270, and B-230. Additionally, there is a Charlie, Delta, Echo, 

and Foxtrot Section. It is extremely important to know what building you are going 

to, or the location. 

In the event of an emergency and a call is placed with the Fire or Police 

Department, the response will be much faster if the correct building identifier is 

15


